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* Required Information:

1. Purpose and significance of the activity: Briefly
describe what you aimed to achieve through the
activity.

2. Main activity details: Provide a detailed
description of the activities, including specific steps
and processes.

3. Activity results: Include information such as the

number of participants, satisfaction levels,

participant feedback, and your own reflections on
the outcomes of the activity.
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* Attach at least one group photo that includes all
participants, including the group leader.

* Attach at least two photos capturing participants
engaged in activities.

* If any supplies were purchased, attach at least
one photo showing all purchased items.
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* Write down any no-shows or deviations from the

original plan (e.g., occurrence of no-shows and
reasons for them).
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